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LETTERS OF UNDERSTANDING

The following various understandings have been agreed upon by the parties and are hereby incorporated
into the Agreement:

1. The Company agrees that the absence of any employee who has been detained due to U.S.
Immigration and Custom Enforcement (ICE) proceedings and who has returned to work within
fourteen (14) days of the start of the absence, or has requested an extension of time, of
reasonable duration, to report within that same fourteen (14) day period, shall be treated as an
excused absence if the employees prior and current work authorization status has been cleared
by ICE.

2. Employees will be granted up to seven (7) days absence without pay for the purpose of attending
U.S. Citizenship and Immigration Services (USCIS) proceedings if their attendance is required for
all seven (7) days. The Company will review unpaid time off in addition to the seven (7) days on
a case-by-case basis.

3. The Company shall promptly notify a steward and the Union if the ICE searches and/or
apprehends an employee in order that the Union can take steps to protect the rights of its
members. In addition, in order to assure compliance with federal regulations and to protect the
best interest of both the Company and the affected employees, the Company has implemented a
process to remind employees of their obligations to maintain current work authorization
documentation. This system will be directed at an employee whose current work authorization is
set to expire in the near future and will include periodic reminders. While the Company will assist
the employee, it remains the employee’s sole responsibility to maintain current work authorization
documents.

4. The Company will notify the union as soon as possible of the names and addresses of employees
arrested as a result of an ICE audit.
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